consam.ceo@consammail.com

From: consam.ceo@consammail.com

Sent: 02 October 2025 18:56

To: 'info@consam.in’

Subject: [ref # CIL-CEO-EMM.25.185.01] ] Amendment/inclusion at CIL-INC-DOC.23.035.02 >

Employee's Remuneration/&HATRA! BT UIRHHS [Clause: 07/005/02 of CONSAM
Constitution]

BT i,
3RIFd fawTeHh gl § ST CIL-INC-DOC.23.035.02 > Employee’s Remuneration/ﬁ#ﬂTﬁ'ﬂT FT gIRATHS [Clause:
07/005/02 of CONSAM Constitution] TR HeATaf@d STeTel WX AT g TeersT &1 918 §:

1. YRT 2 (7) - Provident Funds Payable/$asq-fAf&-g=r: Toaem i ANX-1# f&ar /r § aan A ANX-2 &
fer amm §.

2. HRT 2 (8) - Leave with Pay/®adel §eek: ool d ANX-3 #H 1T aram § &iam s ANX-4 & fe=r arm &
3. YRT 2 (9) - Bonus/aTH: TS A ANX-5 3 f&ar s=r § san: sy ANX-6 & fear = §.
4. YR 2 (10) - Gross Salary/d&d - ade: TS S ANX-7 7 f&ar a@r & =an: ad ANX-8 & fear am=r &,

5. §RT 2 (12) - Primary* Monthly Calculation of Salary/ddsT & #AIfAF I0ET (ISHAN*): TS A ANX-9 H
T =T § AT A ANX-10 7 fe=r - &

3T 3WIF 3T Fef b H1GeTh FET 8 ©-

gY-gdaic!

ANX-1:

This is the Organization’s contribution towards an Employee’s Provident Funds exclusively for those employees whose
Basic Pay + Dearness Allowance doesn’t exceed X. 15,000/- (Rupees fifteen thousand only) per month as per the extant
provision of law. As per the extant provisions of law; Company’s Contribution shall be 12% per month of an Employee’s
actual Basic Pay + Dearness Allowance calculated on an Employee’s Physical Presence*** + Holidays whereas an
Employee’s contribution shall be 12% of his/her actual Basic Pay + Dearness Allowance calculated on an Employee’s
Physical Presence*** + Holidays. Whereas, in case of Employees whose actual Basic Pay + Dearness Allowance exceeds .
15,000 (Rupees fifteen thousand only) shall not be provided any Company’s Contribution; however, if the employee has
already been contributing towards Provident Funds during his/her service with previous organization and/or CONSAM
Organization will be eligible for Company’s Contribution @ 12% of X. 15,000/- (Rupees fifteen thousand only) and such
employees may either opt for Employee’s Contribution @ 12% on X. 15,000/- (Rupees fifteen thousand only) or his

actualBasicPay+DearnessAllowance/?T(»’m*%@-m*WWBWW%W@WQE
carT #fasy A & Ag & fGar Set arer Aerere § et 9fa A8 Her-adel + FAgS-7T . 15,000/ (F9AT
Ueag R AF) & ¥ o g1, a0 & [Af-396Y & 3JaR 9idsa &l ATl Uh HAunl & dedids Hol
- Acel + HEIS & BT 12% BN [THA IV Ueh HAURT o AETdeh-3TEUTT* + $e&r o gl Siafeh Toh
FHANT & ANE 3l AEdideh Al HA-ddel + AGINS Ad & 12% T g1 STEh! 0T Teh oAy &
AEATaeh-3UTEYTT* + P&l W gal. STdich a8 HeaRy [SeTeht aeciideh AT FHI-dclel + HEINg e 2.
15,000/ (9T Uogg goTR &) F 31T & 7 ufaserT fhelt YhR &7 Aereret =181 &3 Ty 3R Teh Havany
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o 39 o ufasar Sel 3ol & FaT & Ta/AT Siaad - 9fasesT & 3R g Hfasa-Af & 7 &
AQaereT fear & a9 53 ufa & ag i ufassesT € 3R & 2.15,000/- (F9AT Uegg §oIR ATH) W 12% &
TQrateTeT g AT g Ud T SAANT 2.15,000/- (9T Uegg §olR M) AT Y aREdideh el - dclel + HGas
Y W 12% T ANTET & Fohd &

ANX-2:

2.7. Provident Funds Payable/#fasq-faf@-&: This is the Organization’s contribution towards an Employee’s
Provident Funds underlining the following terms & conditions:

2.7.1.

2.7.2.

Company’s contribution: The company will contribute 12% of the earned Basic and Dearness by an
employee on working days, but on a maximum ceiling of 15,000, which means/&dait HHART CEIRY

i fRadt & 3T AT Ia Td ALME T FT 12% DT HN, W AARAA HAT 215,000
de gl foraer 379 &

In case an employee’s Basic and Dearness itself is below X15,000; say X12,000, then in such a case
the company’s contribution will be 12% of X12,000; i.e., ?1,440/2@\' AT HATNYT FT Hel ChRO

U AGINS AT TAT 15,000 F FA §; T 312,000, dT 0F ATHST H FHYAT bl TG 312,000
FT 12% BI9T; 3747 31,440.

In case an employee’s Basic and Dearness is 15,000 or above; say 315,000 and 18,000
respectively, then in such a case the contribution will be 12% of X15,000; i.e., ¥1,800, and not 12%

0f 18,000; i.e., 32,160/ATe Tl HHATRT &1 Hel ddlel U HGIMS AT 315,000 AT 3&H 3fh
&; S ARr: 15,000 3R 318,000, A VH ATHS H WG 315,000 T 12% 819, 37T 31,800,
o T 18,000 T 12%); 37T 32,160.

Whereas earned Basic and Dearness by an employee on working days means — In case an employee
is physically present*** on Holidays and/or Weekly-off, and/or is eligible for a Holiday, earnings in
lieu of the same would not be considered as earned Basic and Dearness but as Extra earnings;
accordingly, the company’s contribution will reduce from 31,440 and 1,800 respectively —
Example: Out of 26 working days, an employee was present for 20 days; then, in this case, one whose
Basic and Dearness is 312,000 will get 1,108 [Calculation: 20 + 26 x X1,440], while in the case of
one whose Basic and Dearness is X15,000 or above will get 31,385 [Calculation: 20 + 26 x

31,800]/31 fqadl 9 SRy garT 3TSd Hel dcfel Td AZINS o7 & Y Ig § — I H1S
SR gefedl 3R/AT Aedifes aeher W ARG T & 3UREUT++» QT &, IR/AT ged
& OTT g, 38 Tas H WIed 3 1 31foTd Hol dcfel Td AGaNg 7l g1 AlAT Seem, sfesh
AR I HIAT ST, FeeTHR, AT T FTElT HA: 31,440 AR 1,800 F TE ST —
3CTEIUT: 26 H feadt & @ Ifg FIS Fadr 20 oaT 3ufeud |ar & o 5@ =fa & S
AT AdeT TG HGIMS T 12,000 &, 38 1,108 TAHI [A10TAT: 20 + 26 x I1,440], STafeh foraeht
HA I TG AZIMS T 315,000 AT 388 3% ¢, 38 31,385 FACET [a70TAT: 20 + 26 x X1,800].

Employee’s contribution: The employee will contribute 12% of the earned Basic and Dearness on
working days, where an employee will be provided both options, i.e., to contribute 12% of the maximum
ceiling of 15,000 or to contribute 12% of their actual earned Basic and Dearness in case the Basic and

Dearness exceeds 15,000, which means/ﬁ#‘w F fegat & e Hel ddd Tg ﬂﬁ?’ﬂé T T
12% JETETeT 3N, STEI HHART Pl aledl [dhed Uelel fohT STTUET, 37T AThdd HAT 215,000 &7
12% NG AT AT aiEdfdess HTold Hel ddel Td Hgellg HaT (TG I§ 15,000 31w §) T
12% ARTETT e, foraenT 319 &




2.7.3.

2.7.4.

2.7.5.

2.7.6.

¢ In case an employee’s Basic and Dearness itself is below X15,000; say X12,000, then in such a case
the employee’s contribution will be 12% of X12,000; i.e., ?1,440/21‘% R HATRY &I Hel aas

UG HGINS AT T 315,000 F F §; AT 312,000, 0 HATHS H FEARY T IPTET 312,000
H 12% B9, 374 1,440

¢ In case an employee’s Basic and Dearness is above 315,000; say ¥18,000, and he/she does not opt
for any option, the company will presume and make a deduction from the employee for contributing

on X15,000/31¢ e o=l &7 HeT dds Ud AN T 15,000 F 3V §; {18,000,
3R ag P off RAerca &1 TIF &7 FAVFAT &, al FIeT Ig AT o9t 3R Foarr &
315,000 R el & Feldr Ha.

e Butin case an employee opts for his/her contribution on his/her actual Basic and Dearness that is
15,000 or above, the employee will be required to submit a written request citing sub-clause 2.7.2
of Clause: 07/005/02 of the CONSAM Constitution, and upon approval, their contribution will be
12% of their actual Basic and Dearness — Example: In case an employee’s Basic and Dearness is,
say, 318,000, then in this case the deduction to be made for contribution will be 2,160 [Calculation:

318,000 x 12%] /R I IS HAUNT 3T aEcideh FHeT dolel Td HGaNS §1 (S 315,000 A
368 31U §) W 39T ARt YA/ 8, dl HEERT T Ig 3U-URT 2.7.2, ¥RT: 07/005/02,
CONSAM HfAHTT T Seal@ FIA §U Toh fAfld HdeeT Jedd T grm AR Fpfa A
W 3HH ANET 3Hb ddideh HT dlel Ud AGINS 3 T 12% Bram — Iareor: Ifg fme
HIURY & Hel dcfel Td HGINS $1T 18,000 %, o 58 FUTT A AlerereT g heldr 32,160 gran
[3TOTAAT: 18,000 x 12%).

e Whereas the meaning/example of earned Basic and Dearness by an employee on working days is
the same as given in bullet #3 in the above clause 2.7.1/a?rz?r feaar X Faamy FEIRY e Hel

I UF AGIS Y AT 3/3ATEROT I8 ¥ S 3T URT 2.7.1 % Foe #3 7 2w aww

Further, if on joining, an employee’s Basic and Dearness exceeds 315,000 per month and the employee
is not already a Provident Fund member, contribution/deduction can be avoided. However, in case such
an employee wishes to become a member despite wages being above 315,000, enrolment will be

done/3T4T, IfE, i & THT FhET AR &7 FT A=l Td HeMs T 15,000 i #E &
3 § AR a8 gt & HAT-fafr &1 Geea 7gr g, df IeeeA/Reldr & S99 ST Hohal gl TUI,
Ifg T FHARY dd 15,000 F IfUF QT F TMAS[E HGET I AEAT &, @ IHHT GSAHIT
R SU.

Further, in case on joining, an employee’s Basic and Dearness exceeds 315,000 per month and he/she
has been a member of the Provident Fund, it will be mandatory for him/her to get enrolled /3131, Tfe

i & dag Rl Hary & 7o ddel Td #gamS $1 315,000 i A & 3 & 3R a8
Afosa-Afr 1 Ferw WIRET &, dr 30% AT oSfewor wer e g,

Further, in case on joining, an employee’s Basic and Dearness is below 315,000 per month, it will be
mandatory for him/her to get enrolled as a member of the Provident Fund/3731, If¢ ﬁ'{_l;%cf & AT
fordl o=l &1 AT Al Td AZIMS AT X15,000 9T AE § A §, a1 38& fov sfasa-fAfer
T & TT H UoliaoT 0T Ay gram.

Further, in cases where the Gross Salary of an employee is reflected as being lesser than the Basic Pay &

Dearness Allowance in the Consolidated Employee’s Remuneration Sheet due to deductions, the Gross
Salary shall be treated as Basic Pay & Dearness Allowance. Accordingly, both the Company’s contribution

and the Employee’s contribution shall be calculated at 12% of the Gross Salary/3ifaRed & &, &t
oY AR FT Tl AdeT (Gross Salary), FRfRT FHHIART TIR#TAS T3 (Consolidated Employee’s
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ANX-3:

2.8.

ANX-4:

2.8.

Remuneration Sheet) § &elfddl & HROT Hel ddsT TG Hgs o (Basic & Dearness Allowance) &
FH YT BT &, T@1 Hehel dlel dI 8 A Aol UG HGIMs 7T AIAT ST, FGeTHR, el 1
JHRAGT dUT FHHART HI I72ACTA, AleAl I IT0TAT Hehel dcdel I 12% BIaM.

Leave with Pay/®ad Eﬂﬁ: This is the pay against extra 15 days to an Employee other than 52 Sundays and

19 Notified Holidays (Restricted + Non-Restricted) in order to ensure that every employee is allowed to avail 1
day leave with pay on completion of every 20 days of work. Whereas this shall not be provided to an Employee
whose Physical Presence*** is recorded lesser than 66% of total days of his/her service in the Financial Year.
Whereas this shall be calculated in view of Physical Presence*** divided by 20 days to be given on Basic Pay &
Dearness Allowance. Further, the following points (date - wise) have been added to provide more clarity with

regardtocalculationofLeavewithPay/?T(»’Waﬂf{ﬂﬁﬁma‘lﬁw52 TﬁﬁlTWHHﬁ'HﬁH@
wfasfaa + 3R - gfasfea) & sramar 15 Rt & dfaRed daa & afF a5 gaRea fear o @ &
T HAT H g 20 oAl & I # 7 e W 1 A 1 #adal ged . Safh Jg ooy 34
HATRET 1 g fear Suan fSereht aredides - 3ufufar* 3ofh @ar & Fel ool & 66% T HA .
STafeh SHeT AVEAT Teh HAURT & GEiash - IUrefar* &1 20 oAt @ faenfora s et & 7 -
dae g HEIS - HA W AT A, deueard Frafaf@a egait &t (e - ar) gdasr gedt &1 aurEr
% 3Telieh 3R o Fovedr o gq foram I

2.8.1.Re - Appointment/YeT: added on 19-SEP-2020): If a person has been re - appointed, this means re

- appointment has been approved as also required. In such case, for the purpose of calculation Leave with
Pay the first joining date must be considered (e.g., an employee joined on 01-MAY-2018 and left job on 15-
AUG-2018 and again joined on 15-JAN-2019, then in this case 01-MAY-2018 shall be considered to be joining

date) /3PN Teh egfFd IeT: W@%,mﬁw%ﬁy:ﬁg%%%ﬁm&w
o, 50 Rl & @dder gedr 1 aIurETr 8 Ugell HRITEVT fafY &I AT ST, (3ETeR0T: Teh Heary
T fAgfFT AT 01-MAY-2018 1 &5 TF Foglel feellsh 15-AUG-2018 1 i BIST T Ie: oAb 15-
JAN-2019 &I &1 180T fham a9 38 Rufa & & 01-MAY-2018 FT srIagor fafdr Aer seem).

Leave with Pav/ﬂﬁ?ﬁl’-gﬂff: This pay represents extra 15 days for an employee, in addition to 52 Sundays and

19 Notified Holidays (Restricted + Non-Restricted), ensuring 1 day of paid leave for every 20 days of work. This
shall not be provided to an employee whose Physical Presence*** is recorded as lesser than 66% of the total days
of his/her service in the Financial Year. For calculation, if an employee has been re-appointed, the first joining
date of that Financial Year will be considered (e.g., if joined on 01-MAY-2018, left on 15-AUG-2018, and re-joined
on 15-JAN-2019, then 01-MAY-2018 shall be treated as the joining date). The entitlement shall be computed as:
(Total Physical Presence during the Financial Year + 20), payable on Basic Pay and Dearness Allowance (daily

rate) as on March-end of the relevant Financial Year/ag ade 3ifaRed 15 feat &1 ufafafaca axar g, 52
Yaart 3R 19 sfRgRaa sm@ert @fadfa + swfadfaa) & sfaRea & afF s@s 20 FRftaw X &
W FHART FI 18T &7 ad afed fawer Ao @&, TJ§ 39 FATRT S UGl Ja haT Sreem @t
it 3ufeafd fadfg a¥ & 3Her oo Qar-feaat &1 66% @ HH Gof HT TS g A0ET &g Ile
Wﬁgﬂﬁgﬁgﬁ%ﬁmmaﬁﬁqﬁﬁgﬁﬁﬁraﬁmm(W:aﬁm-ﬂé-
2018 T MAS F3M, 15-39d-2018 HT BT 3R 15-SFTadl-2019 &I GoT: ATFAST g3m, ar 01-H3-2018 I
ﬁ'{ﬂa\'d fafyr &= STUem). ARFR (Entitlement) T I0TAT 57 YR AT S (fadfiw a¥ & el Dol
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ANX-5:

AR 3uTEATT#+ + 20), TSR arcrer FftT T a¥ & AF-3id & Ay W yafad gor ad= wa
LIS o1 (SfA R) F 3R W fRAT STwem:

2.8.1.

2.8.2.

2.8.3.

In cases where the Gross Salary of an employee is reflected as being lesser than the Basic Pay & Dearness
Allowance in the Consolidated Employee’s Remuneration Sheet due to deductions, the Basic Pay &
Dearness Allowance shall be treated as Basic Pay & Dearness Allowance, and the excess payment shall
be considered as extra benefits to the employee. However, if an employee is not found to be performing
duties within the strict rules of the Company, the Gross Salary shall be taken as the basis for calculation/

gl Rl ATy T Thol ddel (Gross Salary) TAfRd Ay IR#fA® 996 (Consolidated
Employee’s Remuneration Sheet) & &elfadl & $ROT Hel qde UG HgIg 7T (Basic Pay & Dearness
Allowance)@mmﬁm&aﬁﬂﬁaﬂﬁ@ﬂﬁ%ﬂéWﬁﬁﬂﬁm@mmw
ST T 3T ATl I HAURT T YTl T 7T HTARFT M7 & &7 H A=A S0, oo
I P HFHAR HYAT & FoR FAIAT & T Hdedl & el Hld U Q9T S g Y
IOTAT & HTYR o FT H Hohel ddel (Gross Salary) &1 fordr SreaT.

Special Benefit at CONSAM and No Applicability in Case of Less Than 3 Months/CONSAM A 99y ey
dur 3AE A A Aar Hr AT A 39AST: This provision of requiring 66% Physical Presence***

during the Financial Year, instead of 240 days of Physical Presence***, is in addition to statutory
requirements under the Factories Act, 1948/applicable Shops & Establishments Act. While the law
prescribes eligibility only after 240 days of Physical Presence*** in a financial year, CONSAM allows
Leave with Pay to employees who have completed more than three months of service, provided their
Physical Presence*** is at least 66% of total service days in that year. No Leave with Pay will be granted

to any employee who has not completed three months of service during the Financial Year/Jg 9Td¥Tdd,

oo T a¥ & 240 oAt RS 3ufRufA*++ & TUT W 66% ANIRF 3ufEafdes+ 6
AT &, FRETAT IFAATH 1948 /IS gehlel Ud TUGAT HAAIH & Jenfer Jraen=ii &
sfaRed & STel Flet shae 240 et i RS 3uRUMA+++ T @ W araT Ieret em &, &
CONSAM 3&T =N I 8 Il A 3Taehier Yeled aXar & [Segial el Alg @ 31 dar g
T g, et 3eTeht AR 3ufeufdes« 30 a¥ # o Va-iGadll 1 geTad 66% gl frdr o
SR @Y, o fadier af & diet #g & dar qut g7 T 8, dder Fied raenrer wgT e S,

Re-joining & No Applicability in Case of Less Than 66% Physical Presence YdT: Tq 669 $H
sifas 3uffyufa $ir Al #F J9ASTAT: For calculation, if an employee has been re-appointed, the

first joining date of that Financial Year will be considered (e.g., if joined on 01-MAY-2018, left on 15-
AUG-2018, and re-joined on 15-JAN-2019, then 01-MAY-2018 shall be treated as the joining date). This
provision has been made to include employees with long leaves, and accordingly service days will be
counted from the first joining date. However, if 66% Physical Presence*** is not met, there will be no

eligibility for Leave with Pay/39T0TT %F_[,El‘ﬁ( frel Ay &r gﬂﬁ'ﬂ‘%—f §€ g ar 39 o avy &r
ugell fAgiched fAf & A ST (3STe0T: AfE 01-H$-2018 &I ANfAT g3, 15-3FFd-2018 H
AR B 3R 15-31a-2019 HY Iof: ATAS g3, A 01-F5-2018 A fAgfera fafey A Smeam).
g AU 3 HAUIRAT B AT A & v fohar arr g fSierehr ofelr gefedr W@ 8, 3R
dETaR dar-Raw ugel HgfFa _fy & e i qufy, 7y 6% #ifaw suieafa o & g
g, dl 9« Tigd 3faerer & forw grar Agr grem.




2.9. Bonus/dlH: This is the bonus being given to a CONSAM Employee whether the Company makes profit or loss

and is calculated @ 8.33% of an Employee’s Annual Basic Pay and Dearness Allowance that is earned by an
Employee on working days. At CONSAM, it may also be given to an Employee whose monthly earning is above .
10,000/- (Rupees ten thousand only), however in Secondary** situation, the same shall not be given to an
Employee whose monthly earning is above X. 10,000/- (Rupees ten thousand only). It is noteworthy to mention
thatif an employee has not completed 30 days attendance and/or is found guilty of causing losses to the Company
willfully; in the circumstance the Company shall not pay any bonus and/or shall be entitled to make such
deductions from earned Bonus of such Employees as per the provisions of law. Further, the following points (date

- wise) have been added to provide more clarity with regard to calculation of bonus /T T HiTTH-HHANT T
T SIeT aTell &1t & 7ol Ul oY HATT AT Johaled & gl TSIehT aI0ET Toh HAaRY & anT a¥ &
F - Gad # ST 6T T Hel - Il T Agelg - AT W 833% & &I A gl §. Ueh HiodA -
giasald #F Ig 3 haarar & o f&ar S @erar § Sadhr aiffs 391 210,000/ (3937 S8 &SR ATH)
¥ 3% g, Iefy Jher Tufa 7 I8 39 Faamar &1 g1 fear srwem S arfds 3919 2.10,000/-
(THAT H §oR ATH) T A’ §. Ig 3oa@llT & fF 3R T :H Ry o F - gy W 3ufEad & 30
o=l for 3uffa 781 aof s & wa/ar S - 85T X iassld & g1l & fav anr 1w 91w g a9 59
feufa & fafty - 3uder & Jegar gfave 38 FAa 1 aiTw F7EF Sl va/ar 38 HHAO & T § 39
glial &1 hicel &b gehaR BN, dcuedld fe=iaf@d g3l & (feelieh - ar) sleq i o & el
3R o Tusedr d= &q forar I

2.9.1. Probation period and/or part - time job/9RE&T HIed TI/AT 3iAhifeler Al (added on 19-SEP-

2020): A person working on probation and/or on part - time basis, if fulfills the above terms of Bonus,
shall be entitled to get bonus provided other benefits as per company’s norms has not been disallowed
at the time of appointment wherein it is noteworthy to mention that allowing/disallowing of other
benefits as per company’s norms at the time of appointment is done on the basis of nature of work of an
employee/contractor which is duly accepted by the person who has been appointed. Whereas even if
other benefits as per company’s norms has been disallowed at the time of appointment, if a Controller
deems it fit may take approval of the Group CEO when Bonus to such employees/contractors can be

given/mwwmﬁmﬁ'ﬂﬂaQﬁﬁ%ﬁ%ﬁ%ﬁﬁm@m
3Rl Al Y T@T &1 o J8 Il I gheR gl IS 3ad cafad & fAgfed exardst &
Jiasalel & EaRT QU S alel 31w oTs ol IEdIhR 1el fohar arar g1 Sfgi Ig afold el
Jed@ey § B AGFT & aed gfdserd & ganrT QU Sl arel 3eg o1 il FIHR/BEFR,
HHARI/SHER T 1 HT Gl o 3MTclleh H 6T ST § S g gt arel sgfed & anT faftrad
TARR fohar I m gr & STafe stel € AP & god gfdseld & garT QU S arel 37 omer
B IEAHR Thar I g, 3R @s 3T @A a9 U & qET FEASN AR § oAl
g Y U0 FHATRAN/SHERT 1 Slerd feordT Heret &,

2.9.2. Re-Appointment/Yel: added on 19-SEP-2020): If a person has been re - appointed, this means

re - appointment has been approved as also required. In such case, for the purpose of calculation bonus
the first joining date must be considered (e.g., an employee joined on 01-MAY-2018 and left job on 15-
AUG-2018 and again joined on 15-JAN-2019, then in this case 01-MAY-2018 shall be considered to be

joining date) /319X Th gfed EGE ﬁ'ﬂ‘%—f §_§ %’, SHhT 37 Tdg % $r RGE ﬁ'ﬂ%—f Hﬂmﬁﬁ %’ IR
aTe 8. 59 FRufa &F S99 &r IrorE g ggell FITEUT fAfd & AT ST, (3ETEIOT: Th
AR A YA feetioh 01-MAY-2018 1 §§ Ud Foglel foefich 15-AUG-2018 T HId SIS Td
geT: feeioh 15-JAN-2019 1 R I1g0T foharm ol 50 f&ufad & fetieh 01-MAY-2018 &1 Srdargor fafy
HIAT STTa).




2.9.3.

ANX-6:

Bonus seizure for not following resignation procedure &I 9ThAT &l J A &

ST I STedl (added on 19-SEP-2020): Bonus must be first credited in every employee’s a/c but then
must be seized in case when an employee has not followed resignation procedure because not following

resignation procedure amounts to causing loss to the Company/m gl Tt FAARAT & @rad A
Hise &1 ST aifeT vd 39 TUfd & 9 v FFarY o 5T &1 gfehar & Jg7 39T & ad
9T P STed [HAT SATAT W%Wﬁ%ﬁﬂ%ﬂﬁﬂﬂﬂ@ﬁ%
T &

2.9. Bonus/dIH: This bonus is given to a CONSAM employee whether the Company makes a profit or a loss. It is
calculated at 8.33% of an employee’s annual Basic Pay and Dearness Allowance earned on working days.
Accordingly, the calculations and terms & conditions are outlined below/Jg sle7&@ fh&T #f CONSAM FHHATY

FI fEIT ST, ARG HUAT FI ATH @I AT FIfel. SHDHT IO FAANT AR FR-Gaal W Hoid afve JoT
I U AGIMS 3T T 8.33% F HTUR W T AN, TeHR, ST VAT Fr s vd et i sfeaf@a

g:

29.1.

29.2.

2.9.3.

2.94.

In cases where the Gross Salary of an employee is reflected as being lesser than the Basic Pay & Dearness
Allowance in the Consolidated Employee’s Remuneration Sheet due to deductions, the Basic Pay &
Dearness Allowance shall be treated as Basic Pay & Dearness Allowance, and the excess payment shall
be considered as extra benefits to the employee. However, if an employee is not found to be performing
duties within the strict rules of the Company, the Gross Salary shall be taken as the basis for calculation/

STl T FATRT &1 Thdd ddel (Gross Salary) FRATRT FHHART IRHFASF g3% (Consolidated
Employee’s Remuneration Sheet) & &elfadi & HROT Hel ddeT U9 AQINS &7 (Basic Pay & Dearness
Allowance)ﬁwqﬁ%m%,aﬁﬂﬂaﬂﬂwmWﬁﬁﬂ@aﬂﬂwmwm
ST AT 3T AT T HaART T Felel fhT 7T IARSFT o187 & &I & AT S0, e
afe HE FHIR HUA F HOR ATAT & IANT Hfedl HI Ul T §U AE TR ST § A
IV & YR & & H Fehel ddel (Gross Salary) I forar sreem.

Whereas earned Basic and Dearness by an employee on working days means — In case an employee is
physically present*** on Holidays and/or Weekly-off, and/or is eligible for a Holiday, earnings in lieu of

the same would not be considered as earned Basic and Dearness but as Extra earnings/a?l?fl' feadat W
HEURY SaRT TSI Hel ddlel Ud Hgans &1 & 371 g § — Ife &S weary gefedt sivvar
AIecIfgesh Iahr W ARG T & 3URRAT+++ Bl g, AR/AT T T UF g, 1 386 Taof A
UTCT 3T AT 3iToid Hel Al Td HGINS AT F61 AT SN, Sioeh IaRerd 3T AT SATwar,
At CONSAM, bonus will also be granted as a special benefit to employees whose monthly earning exceeds
the statutory limit of ¥21,000/- (Rupees twenty-one thousand only)/CONSAM &, SlaTd Teh TAAT areT
& T H 37 FAARIAT A W UereT forar seen St #A1fds 3 s @A :21,000/- (ZFhE
IR ¥9F A7) T 38 §.

No bonus shall be payable if an employee has not completed at least 30 days attendance in the financial
year/ﬂﬁmmﬁmﬁ?ﬁﬁaﬁﬁwBOﬁ\ﬂ'qﬁﬂﬁ?ﬁ?—ﬁ?ﬂiaﬁém
I FEr g,



2.9.5. Bonus may be withheld or adjusted if an employee is found guilty of willfully causing financial loss to the
Company, or in cases covered under Section 9 of the Payment of Bonus Act, 1965 (such as fraud, theft,

violentconduct,etc.)/zlﬁaﬁémﬁwmaﬁwﬁ?ﬁﬂmwaﬂwwm%}
3YaT S I HTAATH, 1965 F URT 9 & HANT I AT GOl (S o eirers), =,
e 3meRer 3nfe) & wFEafad gar § a 39+ S99 AFT &1 Fohar § I FARAIGT Rar &
Gl &.

2.9.6. Where an employee resigns without following the prescribed procedure, and such failure causes
financial loss to the Company, bonus may be seized after being first credited, subject to proper

approval/3af¢ AS FHARY LRI ufshar Fr urea fFe f9ar sTdwr ar § 31 396 sRT Fuer
&I o g1fel gl 8, o S8 Tgel STAT T ST & 30 3Tad Fihfd 9red gled 9) Sfed famar
ST ThdTT §.

2.9.7. A person working on probation and/or on a part-time basis, if fulfilling the above terms of Bonus, shall
be entitled to bonus provided that other benefits as per Company norms have not been disallowed at the
time of appointment. Allowing or disallowing such benefits at the time of appointment shall be based on
the nature of work of the employee/contractor and duly accepted by him/her. However, even where
benefits have been disallowed, if the Controller deems fit, the approval of the Group CEO may be obtained

to grant bonus/®S T cAfFd S IRAET 371G (Probation) WX 31UAT 37Tl (Part-time) 3T
W F F QT 8 AR Sudad dITd A et R AT 8, 3H SH 1 SR grem, werd fn
AgFT & FAT FIel & AT & ITAR 3T o okEd 7 fev v gl @gfea & aag @
STl @I Tp AT ToRES FT FAAN/SHER & H HT GHfad 9 3R glam aer s 34
carr faftiad TR fhar Srwem. quify, Stet @t fatea & fqu 710 gf gt 8t Ifd Controller
39YFT GAS, N S YTl FA & Group CEO &I Fipfd & ST Fehell 8.

2.9.8. Ifaperson has been re-appointed, it shall be deemed that such re-appointment has been duly approved.
For the purpose of bonus calculation, the first joining date within the Financial Year shall be considered
(e.g., an employee joined on 01-MAY-2018, left on 15-AUG-2018, and re-joined on 15-JAN-2019; in this

case 01-MAY-2018 shall be treated as the joining date)/ If¢ frdl =afFa &r Gk ﬁ?}j%—r Fr s §,
ar 38 faftrad i AT ST, ieTd 6T 0T & Jeged &, fady a¥ & ugell IR fAgiera &
Al 1 & AT AT ST (3ETER0T: IS HAURT 01-HS-2018 T foigeret g3, 15-319TEc-2018 H
dar B3 &, TUT 15-5a0-2019 1 Go1: fAgerd g3m 58 Rl &, Serq a0rar g 01-#78-2018

g g 1 fafy Arer smeem).
ANX-7:
2.10. Gross Salary/¥d&d - ddd: This is the sum of Basic pay, Dearness Allowance, HRA, Conveyance
Allowance, Medical Allowance, Mobile Allowance/3Jg A - I, EFl'eﬁTlé - 97T, HalT - TRIT - o, dlgel
- 97, RAfRcAT - 71, TAR - HAT &7 1T .
ANX-8:
2.10. Gross Salary/¥d&el - addd: This is the sum of Basic Pay, Dearness Allowance, HRA, Conveyance

Allowance, Medical Allowance, and Mobile Allowance, wherein the following shall be observed to ensure that
there is no difference between Primary* and Secondary**/dg :a\?»r-aa?r, HE IS -37aT, HTheA-ThAT-3TAT (HRA),
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ANX-9:

2.12.

qTET-87<T, RAITRcaT-81aT U1 HuaR-8T &1 AT &, 9 I8 giafRad w8 Aeafaf@d «r arerer faar

STeeT f Primary* Td Secondary** & HIg 3R o &

2.10.1. In cases where the Primary* Basic + Dearness is lesser than the Primary* Gross due to high deductions
(for example, X10,000), a difference arises between Primary* and Secondary** Salary since the other

components, i.e, HRA + Conveyance + Medical + Mobile, aggregate to (say) X9,000. In such cases, the
components of Conveyance + Medical + Mobile shall be disallowed, and an adjustment shall be made in HRA

so as to ensure that there is no difference between the Primary* and Secondary** Salary/&r feufa & I
Primary* el Jdd + HGINS T, Primary* Hohol ddel & HA & Sl § 3Td heliadl (3eTglomey
10,000) & FROT, F@I Primary* 3R Secondary** dde H 3R 3cUeet & ST § FAITh e Teh o
HRA + TTgsT-3dT (Conveyance) + ffehcam 8T (Medical) + ¥R &AT (Mobile) & IET (AT Tl
39,000) 1 ST 8. TH HAHC H, aTeot-o7aT + fafehcdn @m + HUR 87T 1 &b (Disallow) frar
ST 3R HRA & ARG (Adjustment) fohar STwem arfes I8 '\'fl,ﬁ'f‘sﬂﬁ g 9% & Primary* Ud
Secondary* ddel (Primary & Secondary Salary) & P FK o R.

Primary* Monthly Calculation of Salar Cal IOTAT +) (Note/A1e: Amendment
made vide notification no.: CIL-INT-CIR.17.034.01, applicable from 04/04/2017/3@?35" HEAT CIL-INT-

CIR/17/034/01% CIK st 01/04 /2017 & FMA): An Employee’s Monthly Salary shall be calculated on

Gross Monthly Salary divided by No. of days in the month x no. of days present. Whereas no. of days present shall
be Physical Presence*** + holidays falling in between. In case an employee is present on holidays (Sundays

and/or Notified Holidays); he/she shall be eligible for payment for Additional Days provided/Teh FHHART FT
AT dlel, Hehel - dclal &I HEA & el @ AT et & 3WAT 3URUTT & &=t & om = fepren
STeaT. STafeh 3ufeafa & fael 1 J&ar v HAarl & aedafds - 3ufeafds + gefear o dr # usd
¢ g 3w Ry & o v FHE gedl ¥ Rt 3ufewd ¥ RRER v sfeaRd ged); 9F aw
yfaReET Rt & s % R a9 gew o

2.12.1. He/she is present one day after and/or one day before the holiday/dg @ % T o dgel Ta/am
e & U foeT a1g 3uRed &

2.12.2. His/her Physical Presence*** doesn’t fall below 4 days in the week in case of Sunday/Weekly
Off/AFAaR/ATCAIgeh - F&F 8 3ol arediae - 3UTeAfr=* weh qod # 4 R & &7 o @,

ANX-10:

2.12.

Primary* Monthly Calculation of Salary/ddsT #! HAI®® VT (ISAL*): An Employee’s Monthly

Salary shall be calculated on Gross Salary divided by the number of days in the month minus Weekly-off (i.e.,
Sundays) x the number of Physical Presence*** + Notified Holidays (Restricted & General) excluding Weekly-off,
and where an employee is not present one day before or after a Notified Holiday (Restricted & General), eligibility
for such Notified Holiday (Restricted & General) shall not be there; in case an employee is present on a Weekly-
off (i.e., Sundays) and/or Notified Holidays (General), he/she shall be eligible for extra payment for such Weekly-
off (i.e.,, Sundays) and/or Notified Holidays (General); further, where a Weekly-off falls one day before or after a
Notified Holiday (Restricted & General), such Weekly-off will be clubbed with the Notified Holiday (Restricted &

General)/ fhdl HHART ST ATAF ddel 5T YR I0TAT fhdT SATTIM — Tehel ddel (Gross Salary) + (HElT
& Fol et - |recIigeh 3raehrer [3U7d WAaR]) AR 3ufafdsss + fRgfad srawer (Ffdsfd e
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HA) Aedifeeh e & oisHy, X afg FI5 FHrany e sfgfRa seenr (Jfdefia v ame)
¥ Uge AT 91 arel e 3uRUd A€ W &l 0 AT e (Ifaefd v @) i arEdr
e gl ol A FHERr AeaiRe @R (3T FER) AR FRGRT IEwRr (@HEE) & R
YT @ &, dl 38 UH Hiediigeh 3raehier (3T, Wdar) 3iar sfegRd s@err (F@Hw) & fau
HfARed $gerareT &1 HfHR gem; dur afe S @earfes rawrer Fd R s @foefd @
HA) & Ugel AT 916 95T &, Al 0H AIediigs AR & 30 AgRAd g (Jfaefia va a@e)
H giFAfad & forar sreem.
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